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PROCUREMENT GUIDELINES
These guidelines apply to contracts where a contractor is given access to personal or private information regarding a third party in the course of carrying out a contract. State Records of South Australia is responsible for government policy on privacy and has issued some information sheets and guidelines, available from the following web site:
http://www.archives.sa.gov.au/privacy/infosheets.html
In particular, the Information Sheet “Contracting and the Information Privacy Principles” should be considered

http://www.archives.sa.gov.au/files/privacy_infosheet_contractingipps.pdf
Whenever DPTI calls tenders for services which may involve access to private information (for example, processing taxi cab vouchers), the Request for Tender / Contract documents must contain an approved clause, which has been prepared by the Crown Solicitor’s Office.  The approved clauses may be obtained from the following web site:

http://www.archives.sa.gov.au/sites/default/files/20150122%20Model%20Terms%20and%20Conditions%20-%20IPPs%20and%20Records%20Management%20Final%20V1.1_Copy.pdf
Note that usually “Service Provider” and “Customer” will need to be replaced with “Contractor” and “principal” respectively to align with DPTI standard terminology.  Also, the Director, Contracting may authorise some modification of these clauses to suit the circumstances of the contract.
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