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How to view the Client Asset Data Reports  

The Client Asset Data Reports (CADR) provide information on DPTI Building Management 
Facilities Services (BMFS) programs such as Minor Works, Preventative Maintenance, Property 
Services and Energy Audits.  

Procedures to view this information follow.  

Section 1 – Procedure to access the Minor Works Information  

Section 2 – Procedure to access Preventative Maintenance and Property Services Information.  

 

If you have yet to be granted website access please contact Diana Hart (BMFS 8226 4995)  

 

Once you have been provided access, then Log into the BMFS website 
http://www.buildingmanagement.sa.gov.au/reports/secure/secure.asp  

 

 
 

A system generated e-mail to new users contains a link to the website login 
along with a username and password 

A system generated e-mail to 
new users contains a link to the 
website login along with a 
username and password. 

http://www.buildingmanagement.sa.gov.au/reports/secure/secure.asp
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Section 1 – Accessing Minor Works Information 

 
 

 
 

Note: You will only be able to see your own department or the departments you have access to 

on this screen 

 

 

Click on login  
Enter User Name & Password  
Click on Submit. 

Defaults to your Agency folder.  

Clicking on underlined link opens 
folders. 
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Two Excel Files will be displayed:  

 Minor Works for the Metro and  

 Minor Works for the Country Regions  

 

To view reports click on 
‘Minor Works Program’. 

Click on file names to display. 
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An Excel spreadsheet will be displayed that shows -  

 all active projects in the ‘Client’ worksheet and  

 all finished projects for this financial year in the ‘Finished’ worksheet.  

 

 

 

 

 

 

 

Files can be printed, copied 
and saved for editing. 

Reports will be updated at the beginning of each month. 
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Section 2 – Accessing Preventative Maintenance and Property 
Services Information 

 
 

Note: DECS users only will need to navigate to their asset through the relevant sub-folder, i.e. 

‘HIGH SCHOOL’, ‘KINDERGARTEN’ etc.  

 
 

Note: You will only be able to see your own department or the departments you have access to 

on this screen. 
 

The contents of folders other 
than those containing your 
asset/s remain invisible. 
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Preventative Maintenance folder contains 
schedules.  
If property services are provided, folders 
such as Cleaning, Hygiene or Grounds 
Maintenance will be included here. 

Service & Technical Data 
Schedules open in Word.  

Cleaning budgets open in Excel. 
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Files can be copied and saved 
for editing. 
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Please report any difficulties to the website administrator.  
 

Remember to logout when 
finished.  

mailto:bmfs@sa.gov.au?subject=Client%20Asset%20Data%20Reports

